
1 Whistleblowing Policy` 

  

Privacy Notice 
 

RESPONSIBLE DIRECTOR 
Chief Executive Officer 

RATIFIED BY TRUST 
December 2025 

REVIEW DATE 
December 2027 

 

 

 



2 Whistleblowing Policy` 

Contents 

 
Contents .............................................................................................................. 2 

Introduction ......................................................................................................... 2 

1. Privacy Notice for Pupils ............................................................................. 3 

2. Privacy Notice for Parents and Carers ...................................................... 9 

3. Privacy Notice for Staff and Employees ................................................. 15 

4. Privacy Notice for Governors ................................................................... 23 

5. Privacy Notice for Trustees ...................................................................... 30 

6. Privacy Notice for Job Applicants ........................................................... 38 

7. Privacy Notice for Visitors ........................................................................ 44 

8. Privacy Notice for Fundraising ................................................................. 48 

 

Introduction 

This integrated privacy notice document contains separate privacy notices for each 
stakeholder group within the Knowledge Schools Trust. These privacy notices are 
effective for all our schools, our central MAT team, and our trading arm KST Enterprises. 
 
A data privacy notice explains how personal data is collected, used, stored, and shared, in 
line with legal requirements such as the UK GDPR and Data Protection Act 2018 and the 
Data (Use and Access) Act 2025. Its core purpose is to inform individuals clearly and 
transparently about what happens to their data, including the reasons for its collection 
and use, the lawful basis for any processing, recipients of the data, retention periods, and 
the rights that individuals have over their information. 
 
The following information is common to each Privacy Notice and is presented once here:  
• Knowledge Schools Trust (Company number 07493696) 

• Registered office address: West London Free School Primary, Cambridge Grove, 

London, England, W6 0LB 

• https://www.knowledgeschoolstrust.org  

• If you have any questions about how we use your information, you can contact our 

Data Protection Officer (DPO): 

Name: Craig Nightingale 
Email: dpo@ks-t.org  
 

https://www.knowledgeschoolstrust.org/
mailto:dpo@ks-t.org
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Our Schools are: 
• Bedford Road Primary Academy 

• Dovery Academy 

• Earl's Court Free School Primary 

• Edlesborough Primary Academy 

• Kensington Primary Academy 

• West London Free School (Secondary) 

• West London Free School Primary 

• Wixams Academy (Secondary) 

• Wixams Tree Primary Academy. 

Complaints 
 
If you have concerns about how we manage your personal data, please contact our Data 
Protection Officer in the first instance. We will investigate and respond to your concerns. 
If you remain dissatisfied, you have the right to lodge a complaint with the Information 
Commissioner: 
• Information Commissioner's Office 

Wycliffe House 

Water Lane 

Wilmslow 

Cheshire 

SK9 5AF 

• Telephone: 0303 123 1113 

Website: www.ico.org.uk 

Email: casework@ico.org.uk 

 

 

 

 

1. Privacy Notice for Pupils 

Introduction 
 
This privacy notice explains how we, Knowledge Schools Trust and our schools, collect, use, 
store, and share information about you (your personal data). 
Knowledge Schools Trust is the "data controller" for your personal information. This means 
we are responsible for looking after your information and using it properly. 
 

http://www.ico.org.uk/
mailto:casework@ico.org.uk
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Our Data Protection Officer 
 
If you have any questions about how we use your information, you can contact our Data 
Protection Officer (DPO): 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
 
What Information Do We Collect About You? 
 
We collect and use several types of information about you, including: 
 
Personal Information 

• Your name, date of birth, and address 

• Your contact details (phone number, email address) 

• Your unique pupil number (UPN) 

• Your photograph 

• Emergency contact details 

Characteristics 
• Your gender 

• Your ethnicity and language 

• Your nationality 

• Whether you are eligible for free school meals 

Attendance Information 
• Whether you are present at school 

• Reasons for any absences 

• Number of absences 

Assessment and Achievement 
• Your test and exam results 

• Your grades and achievements 

• Teacher assessments and reports 

• Your homework and classwork 

Behaviour and Discipline 
• Any behaviour incidents 

• Rewards and achievements 

• Any exclusions or sanctions 

mailto:dpo@ks-t.org
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Medical and Health Information 
• Any medical conditions you have 

• Medication you take at school 

• Dietary requirements and allergies 

• Information from the school nurse 

• Accident and first aid records 

Special Educational Needs and Disabilities (SEND) 
• Information about any special educational needs you have 

• Support plans and assessments 

• Information from educational psychologists or other professionals 

Safeguarding Information 
• Information to help keep you safe 

• Any child protection concerns 

• Information shared with social services or other agencies 

School Life 
• Which classes you are in 

• Which clubs and activities you take part in 

• School trips you attend 

• Library records 

Online Activity 
• Your username and login details for school systems (where issued) 

• What you do on school computers and iPads 

• Your use of the school internet 

Images and CCTV 
• Photographs and videos of you at school 

• CCTV footage from around the school 

Biometric Data (if applicable) 
• Fingerprint for cashless catering (only if you and your parents have agreed) 

Why Do We Use Your Information? 
 
We use your information for the following reasons, to help you learn and to keep you safe: 
 
To Support Your Learning 
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• To teach you and help you learn 

• To track your progress and attainment 

• To provide reports to you and your parents 

• To set targets and support your development 

To Look After You 
 

• To keep you safe (safeguarding) 

• To provide pastoral care and support 

• To give you medical care if you need it 

• To contact your parents in an emergency 

To Run the School 
 

• To know who is in school each day (attendance) 

• To organize classes and groups 

• To arrange school trips and activities 

• To provide school meals 

To Follow the Law 
 

• To meet our legal duties as a school 

• To send information to the government (Department for Education) 

• To report to Ofsted when they inspect us 

To Communicate 
 

• To send information to your parents 

• To share your achievements and progress 

Our Legal Basis for Using Your Information 
 
We are allowed to use your personal information because: 
 

• Public task: We are a school and have a legal duty to educate and care for you 

• Legal obligation: The law requires us to collect certain information (like attendance 

and exam results) 

• Vital interests: We need certain information to keep you safe 
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• Consent: For certain things (like biometric data or photographs), we ask for 

permission from you and your parents 

For special types of information (like medical information or ethnicity), we rely on: 
• Substantial public interest: To ensure equal opportunities and safeguarding 

• Explicit consent: Where we have asked for permission 

Who Do We Share Your Information With? 
 
We may share your information with: 
 
Government Departments 

• Department for Education (DfE): We must send information about you to the 

government for the school census and other statutory returns 

• Ofsted: When they inspect the school 

Local Authorities 
• For safeguarding and child protection 

• For special educational needs support 

• For school admissions and place planning 

Health Professionals 
• School nurses 

• NHS for immunizations and health screenings 

• Doctors if there is a medical emergency 

Exam Boards 
• To enter you for exams 

• To get your results and certificates 

Your Next School 
• When you move to a new school, we share information to help them support you 

Other Organizations 
• Multi-agency teams if we are worried about your safety 

• Police if required by law 

• Educational software and online learning platforms (like Arbor, CPOMS, Sharepoint)  

We only share information when we have a good reason to do so, and we make sure it is kept 
safe. 
 
The National Pupil Database 
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Your information is also shared with the Department for Education (DfE) and may be put into 
a database called the National Pupil Database (NPD). This database helps the government 
understand how schools are performing and make decisions about education. 
 
Researchers and universities may use information from the NPD (without your name) to 
conduct studies about education. 
 
Your parents can ask for some of your information not to be shared for research purposes. If 
they want to do this, they should contact our Data Protection Officer. 
More information about the NPD is available at: 
 
https://www.gov.uk/government/collections/national-pupil-database 
 
How Long Do We Keep Your Information? 
 
We keep several types of information for different amounts of time: 

• Educational records: Until you are 25 years old 

• Safeguarding records: Until you are at least 25 years old (sometimes longer) 

• Attendance records: For 3 years 

• Exam records: As required by exam boards 

After this time, we securely delete or destroy your information. 
 
Your Rights 
You have important rights about your personal information: 
 
Right to See Your Information 
You can ask to see what information we hold about you. This is called a "Subject Access 
Request." If you are thirteen or older, you can make this request yourself. If you are younger, 
your parents can ask on your behalf. 
 
Right to Correct Mistakes 
If any information we have about you is wrong, you can ask us to correct it. 
 
Right to Delete Information 
In some situations, you can ask us to delete your information. However, we may need to keep 
some information because the law requires it. 
 
Right to Object 
You can tell us if you do not want us to use your information in certain ways (though we may 
still need to if the law says so). 
 
Right to Move Your Information 
You can ask us to give you a copy of some of your information in a format that can be read 
by a computer, so you can give it to another organization. 
 

https://www.gov.uk/government/collections/national-pupil-database
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How to Use Your Rights 
To use any of these rights, contact our Data Protection Officer whose contact details have 
been set out earlier.  
 
Photographs and Videos 
We sometimes take photographs and videos of you at school for: 

• Displays around the school 

• Our school website and social media 

• School newsletters and prospectuses 

• Recording school events and activities 

We will ask your parents for permission before we use photographs or videos of you. They 
can change their mind and withdraw permission at any time by contacting the school office. 
 
CCTV 
We use CCTV cameras around the school to help keep everyone safe and prevent crime. 
Signs are displayed to let you know where cameras are located. CCTV footage is kept secure 
and is usually deleted after 30 days. 
Biometric Data 
Some schools use fingerprint systems for things like paying for school meals. This is called 
"biometric data." 
We will only use your fingerprint if both you and your parents give written permission. You 
can refuse or change your mind at any time, and we will provide another way for you to pay 
for meals or use the library. 
 
Online Safety 
When you use school computers, iPads, or the internet at school, we monitor what you do to 
keep you safe online and make sure you follow school rules. You will be told about this in the 
Acceptable Use Policy. 
 
Complaints 
If you are worried about how we use your information, please talk to: 

1. Your teacher or Head of Year 

2. Our Data Protection Officer (contact details above). 

Changes to This Notice 
We may update this privacy notice from time to time. The latest version will always be 
available on our website at www.KnowledgeSchoolsTrust.org. 
 
Last updated: November 2025 

 

2. Privacy Notice for Parents and Carers 

Introduction 

http://www.knowledgeschoolstrust.org/
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KST and its academies are committed to protecting your personal information and being 
transparent about what information we hold about you. 
As the parent or carer of a pupil at one of our schools, we need to collect and use information 
about you. This privacy notice explains how and why we collect your data, who we share it 
with, and your rights in relation to your personal data. 
 
Who We Are 
 
Knowledge Schools Trust is the "data controller" for the purposes of data protection law. This 
means we determine how and why your personal data is processed. 
 
Data Protection Officer 
 
If you have any questions about how we use your information, you can contact our Data 
Protection Officer (DPO): 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
 
What Information Do We Collect About You? 
 
We collect and process the following personal information about you: 
 
Contact Information 

• Your name 

• Your address 

• Your telephone numbers (home, mobile, work) 

• Your email addresses 

• Emergency contact details 

Relationship Information 
• Your relationship to the pupil 

• Parental responsibility details 

• Court orders relating to parental responsibility or contact 

• Family circumstances (where relevant to pupil welfare) 

Financial Information 
• Payment information for school meals, trips, and services 

• Bank details (for refunds or payments) 

• Eligibility for free school meals or pupil premium 

Communication Records 

mailto:dpo@ks-t.org
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• Correspondence with the school (emails, letters, phone calls) 

• Records of meetings and conversations 

• Consent forms and permission slips 

• Attendance at school events 

Other Information 
• Your preferences for receiving communications 

• Information provided on school forms and applications 

• CCTV images when visiting the school 

• Information from surveys or feedback forms 

Why Do We Use Your Information? 
 
We use your personal information for the following purposes: 
 
Communication and Contact 

• To communicate with you about your child's education, welfare, and progress 

• To send you vital information about the school 

• To contact you in case of emergency 

• To update you on school events and activities 

Safeguarding and Welfare 
• To safeguard and promote the welfare of your child 

• To fulfil our statutory duties in relation to child protection 

• To verify parental responsibility and contact arrangements 

School Administration 
• To administer admissions 

• To process payments for school services 

• To organize school trips and activities 

• To enable your participation in school governance (if you are a parent governor) 

Legal Obligations 
• To comply with education legislation 

• To meet statutory reporting requirements 

Our Legal Basis for Processing Your Data 
 
We process your personal data under the following lawful bases: 
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• Public task: To support your child's education and welfare, which is a function we 

perform in the public interest 

• Legal obligation: To comply with legal requirements, such as safeguarding duties 

• Legitimate interests: For school administration and communication (where this does 

not override your rights and interests) 

• Consent: For certain activities such as photographs of you at school events (where 

consent is appropriate) 

For special category data (such as information about your health or ethnicity, if relevant), we 
rely on: 

• Substantial public interest: Safeguarding and equality of opportunity 

• Explicit consent: Where obtained 

Who We Share Your Information With 
 
We may share your personal information with: 
 
Educational Partners 

• The Department for Education (DfE) - for statutory data collections 

• Local authorities - for safeguarding, admissions, and educational support 

• Ofsted - during school inspections 

Safeguarding Partners 
• Local authority children's services 

• Police and law enforcement 

• Multi-agency safeguarding teams 

• Courts (if required by law) 

School Service Providers 
• School trip organizers and transport providers 

• Payment processing providers (for online payments) 

• School photographers (with consent) 

• Catering providers 

• IT service providers (under data processing agreements) 

Future Educational Establishments 
• Your child's future schools or colleges (transition information) 
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We only share information where it is necessary and lawful to do so, and we ensure 
appropriate safeguards are in place. 
 
Data Sharing with the Department for Education 
 
We are required to share certain information with the Department for Education (DfE), 
including parental contact details where you are a parent of a pupil receiving free school 
meals or early years pupil premium. 
The DfE may share information with other organizations where the law allows. More 
information about the DfE's data sharing is available at: 
 
https://www.gov.uk/education/data-collection-and-censuses-for-schools 
 
How Long Do We Keep Your Information? 
We retain your personal data as follows: 

• Contact details: While your child is on roll at the school, then securely deleted 

• Safeguarding records: In accordance with safeguarding guidance (typically until the 

child is twenty-five, or longer if serious concerns) 

• Financial records: In accordance with HMRC requirements (typically 6 years) 

• Correspondence: According to the nature and purpose of the communication 

After the retention period expires, we securely delete or destroy your personal data. 
Your Data Protection Rights 
Under data protection law, you have the following rights: 
 
Right to Be Informed 
You have the right to be informed about how we use your personal data (which is the 
purpose of this privacy notice). 
 
Right of Access 
You have the right to request a copy of the personal information we hold about you. This is 
known as a "Subject Access Request." To make a request, contact our Data Protection 
Officer using the details above. 
We will respond to your request within one month. There is no charge for this service unless 
your request is manifestly unfounded or excessive. 
 
Right to Rectification 
If you believe any information, we hold about you is inaccurate or incomplete, you have the 
right to request that we correct or complete it. 
 
Right to Erasure 
In certain circumstances, you have the right to request that we delete your personal data. 
However, this right is limited and does not apply where we have a legal obligation to retain 
your data (such as safeguarding records). 
 
Right to Restrict Processing 

https://www.gov.uk/education/data-collection-and-censuses-for-schools
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You have the right to request that we restrict the processing of your personal data in certain 
circumstances, such as when you contest the accuracy of the data. 
 
Right to Data Portability 
Where we process your data based on your consent or for the performance of a contract, you 
have the right to receive your personal data in a structured, commonly used, and machine-
readable format. 
 
Right to Object 
You have the right to object to processing based on legitimate interests or for direct 
marketing purposes. 
 
Right to Withdraw Consent 
Where we process your data based on your consent, you have the right to withdraw that 
consent at any time. 
 
Exercising Your Rights 
To exercise any of these rights, please contact our Data Protection Officer: 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
 
Consent and Photographs 
We may ask for your consent for certain activities, such as: 

• Taking and using photographs of you at school events 

• Sharing your contact details with parent groups (e.g., PTA) 

• Sending marketing communications 

You can withdraw your consent at any time by contacting the school office. 
 
Security of Your Information 
We take the security of your personal data seriously and have internal policies and controls in 
place to ensure it is not lost, accidentally destroyed, misused, or disclosed inappropriately. 
Security measures include: 

• Secure IT systems with password protection and encryption 

• Restricted access to personal data (on a need-to-know basis) 

• Staff training on data protection 

• Secure storage of paper records in locked cabinets 

• Confidential disposal of data (shredding) 

Complaints 
If you have concerns about how we handle your personal data, please contact our Data 
Protection Officer in the first instance. We will investigate and respond to your concerns. 
Name: Craig Nightingale 
Email: dpo@ks-t.org  

mailto:dpo@ks-t.org
mailto:dpo@ks-t.org
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Changes to This Privacy Notice 
We may update this privacy notice from time to time to reflect changes in the law or our 
practices. The current version will always be available on our website 
at https://www.knowledgeschoolstrust.org. 
 
Last updated: November 2025 

 
 

3. Privacy Notice for Staff and Employees 

Introduction 
 
Knowledge Schools Trust ("the Trust") is committed to protecting your privacy and being 
transparent about how we collect and use information about you. 
As a current, former, or prospective employee of the Trust or its academies, we need to 
process your personal data for employment purposes. This privacy notice explains what 
information we collect, how we use it, who we share it with, and your rights. 
 
Who We Are 
 
Knowledge Schools Trust is the "data controller" for your personal data. This means we are 
responsible for deciding how and why your data is processed. 
 
Data Protection Officer 
 
If you have any questions about how we use your information, you can contact our Data 
Protection Officer (DPO): 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
 
What Information Do We Collect About You? 
 
We collect and process the following categories of personal data about you: 
 
Personal Contact Details 

• Full name, title, and preferred name 

• Date of birth and age 

• Home address and personal contact details (phone, email) 

• National Insurance number 

• Emergency contact details and next of kin 

Recruitment Information 
• Application form and CV 

https://www.knowledgeschoolstrust.org/
mailto:dpo@ks-t.org
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• References from previous employers 

• Interview notes and assessments 

• Qualifications and training certificates 

• Right to work documentation (passport, visa, birth certificate) 

• Proof of address 

Employment Details 
• Job title, role, and department 

• Start date and employment history 

• Contract type and working hours 

• Salary, pay scale, and allowances 

• Bank details for salary payment 

• Pension information and contributions 

Professional Information 
• Teaching qualifications and QTS status 

• Professional registration numbers 

• Professional development and training records 

• Performance management and appraisal records 

• Capability and disciplinary records 

• Grievance records 

Safeguarding and Vetting 
• DBS check number and outcome 

• Prohibition from teaching checks (for teachers) 

• Section 128 checks (for senior leaders and trustees) 

• Overseas criminal records checks 

• Disqualification by association information (where relevant) 

• Safeguarding training records 

Attendance and Leave 
• Attendance records and timesheets 

• Sickness absence records 

• Leave requests and approvals (annual leave, maternity, paternity, etc.) 
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Health and Medical Information 
• Occupational health assessments 

• Medical certificates and fit notes 

• Disability information and reasonable adjustments 

• Health and safety incidents and accidents 

• Pre-employment health questionnaires 

Financial Information 
• Payroll and tax records 

• Expenses and claims 

• Pension contributions 

• Student loan deductions 

• Salary sacrifice schemes 

Equality and Diversity 
• Ethnicity, gender, and other protected characteristics (for monitoring purposes) 

• Religion (where relevant for pastoral roles or chaplaincy) 

IT and Communications 
• Work email correspondence 

• IT system usage logs 

• Internet and network access records 

• Phone call records (if using work phone) 

Images and Surveillance 
• Staff ID photographs 

• CCTV footage 

• Photographs from school events 

Trade Union Membership 
• Trade union membership details (if you have consented to share this) 

• Trade union subscription deductions 

Why Do We Process Your Data? 
 
We use your personal data for the following purposes: 
 
Recruitment and Employment 

• To assess your suitability for a role 
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• To enter into and manage your employment contract 

• To administer payroll and employee benefits 

• To manage your performance, development, and progression 

• To facilitate internal moves and promotions 

Legal and Regulatory Compliance 
• To comply with employment law 

• To fulfil statutory obligations (safer recruitment, single central record) 

• To meet tax, pensions, and National Insurance requirements 

• To comply with health and safety legislation 

• To meet reporting requirements (e.g., school workforce census) 

Safeguarding 
• To ensure the safety and welfare of pupils 

• To maintain the single central record 

• To conduct necessary pre-employment checks 

Health and Wellbeing 
• To monitor attendance and manage absence 

• To provide occupational health support 

• To make reasonable adjustments for disabilities 

• To ensure health and safety at work 

Management and Administration 
• To manage and plan the workforce 

• To communicate with you about work matters 

• To support business continuity 

• To improve organizational performance 

Legal Claims and Disputes 
• To defend or pursue legal claims 

• To investigate grievances and disciplinary matters 

• To respond to employment tribunal claims 

Our Legal Basis for Processing Your Data 
 
We process your personal data under the following lawful bases: 
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• Contractual necessity: To fulfil our obligations under your employment contract 

• Legal obligation: To comply with employment law, tax law, safeguarding duties, and 

other statutory requirements 

• Public task: To perform our functions as an educational establishment 

• Legitimate interests: For workforce planning, business management, and defending 

legal claims 

For special category data (such as health information, ethnicity, trade union membership), we 
rely on additional conditions including: 
 

• Employment, social security, and social protection law: For managing absences, 

occupational health, pensions 

• Substantial public interest: For safeguarding and equality monitoring 

• Explicit consent: Where obtained (e.g., trade union membership) 

For criminal conviction data (DBS checks), we process this information to meet our legal 
obligations for safer recruitment and safeguarding. 
 
Who We Share Your Data With 
 
We may share your personal data with the following third parties: 
 
Government Departments and Agencies 

• Department for Education (DfE) - for school workforce census 

• HM Revenue & Customs (HMRC) - for tax and National Insurance 

• Disclosure and Barring Service (DBS) - for safeguarding checks 

• Teaching Regulation Agency - for teacher misconduct checks 

• UK Visas and Immigration - for right to work checks 

Pension Providers 
• Teachers' Pension Scheme 

• Local Government Pension Scheme 

• Other pension providers (as applicable) 

Payroll and HR Providers 
• Payroll service providers 

• HR and recruitment software providers 

• Occupational health providers 

Financial Organizations 
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• Your bank (for salary payments) 

• Student Loans Company 

Professional Bodies 
• Teaching unions and professional associations (with your consent) 

Local Authorities 
• For pension administration and employment support 

Legal and Professional Advisors 
• Solicitors, barristers, and legal advisors 

• External HR consultants 

• External auditors 

Regulatory and Inspection Bodies 
• Ofsted 

• Health and Safety Executive 

• Information Commissioner's Office 

Recruitment Agencies 
• For recruitment purposes (with your consent) 

Prospective Employers 
• To provide references (with your consent) 

We ensure that all third parties who process your data on our behalf have appropriate 
security measures and data processing agreements in place. 
 
How Long Do We Keep Your Data? 
We retain your personal data for the following periods: 
 
During Employment 

• All employment records are maintained throughout your employment 

After Employment Ends 
• Employment records (contract, job description, references): 6 years after employment 

ends 

• Payroll and tax records: 6 years after the end of the tax year to which they relate (in 

line with HMRC requirements) 

• Pension records: 6 years after employment ends 

• Safeguarding records (DBS checks, single central record): As per safeguarding 

guidance 

• Disciplinary and grievance records: Typically, 6 years after case closure 
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• Accident and health & safety records: Varies depending on type (up to 40 years for 

certain injury records) 

• Performance management records: 6 years after employment ends 

• Unsuccessful job applications: 6 months after the recruitment process ends 

After the retention period expires, we securely delete or destroy your personal data. 
 
Your Data Protection Rights 
You have the following rights under data protection law: 
 
Right to Be Informed 
You have the right to know how your personal data is used (which this notice provides). 
 
Right of Access (Subject Access Request) 
You have the right to request a copy of the personal data we hold about you. To make a 
request, contact our Data Protection Officer using the details above. We will respond within 
one month. 
 
Right to Rectification 
You have the right to request that we correct any inaccurate or incomplete data about you. 
 
Right to Erasure 
In certain circumstances, you may request that we delete your personal data. However, this 
right is limited where we have a legal obligation to retain your data (e.g., for tax or 
safeguarding purposes). 
 
Right to Restrict Processing 
You may request that we restrict the processing of your data in certain circumstances, such 
as when you contest its accuracy. 
 
Right to Data Portability 
You have the right to receive your personal data in a structured, commonly used, machine-
readable format in certain circumstances. 
 
Right to Object 
You have the right to object to processing based on legitimate interests or for direct 
marketing purposes. 
 
Right to Withdraw Consent 
Where we process your data based on consent, you can withdraw that consent at any time. 
 
Exercising Your Rights 
To exercise any of these rights, contact our Data Protection Officer: 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
 
Automated Decision-Making 

mailto:dpo@ks-t.org
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We do not use automated decision-making or profiling in relation to your employment. 
 
Data Security 
We take the security of your personal data seriously. We have internal policies and security 
measures in place to protect your data from unauthorized access, loss, or misuse, including: 

• Secure IT systems with password protection and encryption 

• Access controls (data accessible only to those who need it) 

• Staff training on data protection 

• Secure storage of paper records 

• Confidential waste disposal (shredding) 

• Data processing agreements with third-party providers 

 
Data Breaches 
If a data breach occurs that is likely to result in a risk to your rights and freedoms, we will 
notify you and, where required, the Information Commissioner's Office (ICO) within 72 hours. 
 
Monitoring and Surveillance 
The Trust monitors the use of its IT systems, email, and internet access for legitimate 
purposes including: 

• Ensuring compliance with policies 

• Preventing and investigating misconduct 

• Protecting the security of systems 

• Ensuring business continuity 

CCTV is in operation in and around our sites for security and safeguarding purposes. Signage 
indicates where CCTV is in use. 
You will be informed of monitoring through the Acceptable Use Policy and other relevant 
policies. 
 
References 
With your consent, we will provide references to prospective employers. References typically 
include: 

• Confirmation of employment dates 

• Job title and responsibilities 

• Attendance record 

• Professional conduct and performance 

If you do not want us to provide references, please inform us in writing. 
 
Changes to This Privacy Notice 
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We may update this privacy notice from time to time. The current version will always be 
available on our intranet and website at https://www.knowledgeschoolstrust.org. 
 
Complaints 
If you have concerns about how we process your personal data, please contact our Data 
Protection Officer. We will investigate and respond to your concerns. 
 
Last updated: November 2025 

 

4. Privacy Notice for Governors  

Introduction 
 
Knowledge Schools Trust ("the Trust") and [Academy Name] ("the Academy") are committed 
to protecting your privacy and being transparent about how we process your personal 
information. 
As a governor of one of our academies within the Trust, we need to collect and use personal 
information about you to fulfil statutory governance requirements. This privacy notice 
explains what information we collect, how we use it, who we share it with, and your rights. 
 
Who We Are 
 
Knowledge Schools Trust is the "data controller" for your personal data. This means we are 
responsible for deciding how and why your data is processed. 
 
Data Protection Officer 
 
Our Data Protection Officer (DPO) oversees our data protection compliance. You can contact 
the DPO: 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
 
What Information Do We Collect About You? 
 
We collect and process the following personal data about you: 
 
Personal Details 

• Full name and title 

• Date of birth 

• Home address 

• Contact details (telephone, email) 

• National Insurance number (if applicable for expenses) 

Governance Information 

https://www.knowledgeschoolstrust.org/
mailto:dpo@ks-t.org
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• Type of governor (parent, staff, co-opted, local authority, foundation) 

• Appointing body 

• Date of appointment and term of office 

• Date of resignation or end of tenure 

• Committee memberships 

• Governor responsibilities and roles (e.g., safeguarding governor, SEND governor) 

Attendance and Participation 
• Attendance records for governing body and committee meetings 

• Minutes of meetings (where you are named) 

• Contributions to discussions and decisions 

• Training and development records 

Declarations and Disclosures 
• Business and pecuniary interests 

• Conflicts of interest 

• Related party transactions 

• Relationships with Trust staff or other governors 

• Political affiliations (where relevant) 

Safeguarding and Vetting 
• DBS check details (if applicable and agreed) 

• Section 128 direction checks (for governors involved in management) 

• Identity verification documents 

Skills and Experience 
• Skills audit information 

• Professional background and qualifications 

• Expertise and areas of specialism 

• Previous governance experience 

Communication Records 
• Correspondence with the governance team 

• Email communications 

• Documents and reports you provide 
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Images 
• Photographs for identification or governance materials 

• CCTV footage when attending academy sites 

Why Do We Process Your Data? 
 
We use your personal information for the following purposes: 
 
Statutory Governance 

• To fulfil statutory governance requirements 

• To maintain accurate governance records 

• To comply with the Academies Financial Handbook 

• To meet Department for Education (DfE) reporting requirements 

Transparency and Accountability 
• To publish statutory information about governors (Get Information About Schools - 

GIAS) 

• To publish governor details and interests on our website 

• To ensure transparency in governance 

Effective Governance 
• To facilitate the work of the governing body and committees 

• To communicate about governance matters 

• To arrange and minute meetings 

• To enable you to fulfil your governance role 

Conflict of Interest Management 
• To identify and manage conflicts of interest 

• To ensure proper governance of related party transactions 

Training and Development 
• To identify training needs 

• To track completion of mandatory training (e.g., safeguarding) 

• To support governor development 

Safeguarding 
• To ensure those involved in governance are suitable 

• To comply with safer recruitment requirements (where applicable) 

Our Legal Basis for Processing Your Data 
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We process your personal data under the following lawful bases: 
• Legal obligation: To comply with statutory governance requirements, company law 

(Companies Act 2006), charity law (if applicable), and the Academies Financial 

Handbook 

• Public task: To enable effective governance and oversight of education 

• Legitimate interests: For effective governance, transparency, and public accountability 

For special category data (if any), we rely on: 
• Substantial public interest: For safeguarding and governance functions 

For criminal records data (DBS checks, Section 128 checks), we process this: 
• To meet legal obligations: For safeguarding compliance and statutory governance 

requirements 

Who We Share Your Data With 
 
We are required to share your information with the following organizations: 
 
Department for Education (DfE) and Education & Skills Funding Agency (ESFA) 
 
We must provide information about governors to the DfE via Get Information About Schools 
(GIAS). This includes: 

• Your name 

• Date of appointment and end of tenure 

• Type of governor 

• Appointing body 

• Committee memberships 

The DfE uses this information for governance oversight, policy development, and 
accountability. 
 
More information about the DfE's data sharing is available at: 
https://www.gov.uk/guidance/get-information-about-schools 
 
Companies House 
 
If you are a trustee or company director, certain information is published on the Companies 
House public register, including: 

• Full name 

• Correspondence address (can be the Trust address) 

• Date of birth (month and year only) 

• Nationality 

https://www.gov.uk/guidance/get-information-about-schools
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• Country of residence 

• Date of appointment 

The Charity Commission (if applicable) 
 
If the Trust is a charitable company, information about trustees may be shared with the 
Charity Commission. 
 
Public Disclosure (Website) 
 
In line with transparency requirements, we publish the following information on the Trust and 
academy websites: 
 

• Your name 

• Type of governor and appointing body 

• Committee memberships 

• Declared business and pecuniary interests 

• Attendance records at meetings 

Governance Service Providers 
• Clerking services (for meeting administration and minutes) 

• Governance software providers (for records management) 

Legal and Professional Advisors 
• Solicitors and barristers (if legal advice is required) 

• External auditors (for financial governance audits) 

Local Authority 
• For maintained school governors or collaboration arrangements 

We ensure appropriate safeguards and data processing agreements are in place with third-
party processors. 
 
How Long Do We Keep Your Data? 
 
We retain governor data for the following periods: 
 
During Your Tenure 

• All governance records are maintained while you are a serving governor 

After Your Tenure Ends 
• Appointment and personal details: 6 years after your tenure ends 

• Meeting minutes and papers: Permanently retained (for governance accountability 

and historical record) 
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• Register of interests: 6 years after your tenure ends 

• Training records: 6 years after your tenure ends 

• DBS and vetting records: As per safeguarding guidance 

• Correspondence: Depending on nature and significance (typically 6 years) 

After retention periods expire, data is securely deleted or destroyed. 
 
Your Data Protection Rights 
 
You have the following rights under data protection law: 
 
Right to Be Informed 
You have the right to know how we use your personal data (provided by this notice). 
 
Right of Access (Subject Access Request) 
You can request a copy of the personal data we hold about you. Contact our Data Protection 
Officer using the details above. We will respond within one month. 
 
Right to Rectification 
You can request that we correct any inaccurate or incomplete data about you. 
 
Right to Erasure 
In certain circumstances, you can request deletion of your personal data. However, this right 
is limited where we have a legal obligation to retain data (such as governance records). 
 
Right to Restrict Processing 
You can request that we restrict processing of your data in certain circumstances. 
 
Right to Data Portability 
You have the right to receive certain data in a portable format. 
 
Right to Object 
You can object to processing based on legitimate interests. However, we may continue 
processing if we have compelling legitimate grounds (such as legal obligations for 
governance transparency). 
 
Right to Withdraw Consent 
Where processing is based on consent, you can withdraw consent at any time. 
 
Exercising Your Rights 
To exercise any of these rights, contact our Data Protection Officer: 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
Please note that some of your rights may be limited by our legal obligations to publish and 
retain governance information. 
 

mailto:dpo@ks-t.org
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Publication of Governor Information 
As part of transparency requirements, we publish certain information about you on our 
website and in publicly accessible registers: 
 
Published on Our Website 

• Your name 

• Type of governor 

• Appointing body 

• Date of appointment 

• Term of office 

• Committee memberships 

• Declared interests 

• Attendance at meetings 

This information is published to ensure transparency and public accountability in school 
governance. This is considered processing for the public task and legal obligation lawful 
bases. 
 
Published on GIAS (Get Information About Schools) 
Your governance information is submitted to the DfE and published on the GIAS public portal. 
 
Data Security 
We take the security of your personal data seriously. Security measures include: 

• Secure IT systems with password protection and encryption 

• Restricted access to governance information 

• Secure email for confidential communications 

• Secure storage of paper records in locked cabinets 

• Confidential disposal (shredding) 

• Data processing agreements with third-party providers 

Confidentiality 
Governors are expected to maintain confidentiality about sensitive matters discussed in 
governing body meetings. You should ensure that personal data you access in your role as a 
governor is kept secure and not disclosed inappropriately. 
 
Changes to This Privacy Notice 
We may update this privacy notice from time to time. The current version will always be 
available on our website at https://www.knowledgeschoolstrust.org. 
 
Complaints 

https://www.knowledgeschoolstrust.org/
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If you have concerns about how we process your personal data, please contact our Data 
Protection Officer.  
 
Last updated: November 2025 

 

5. Privacy Notice for Trustees 

Introduction 
 
Knowledge Schools Trust ("the Trust") is committed to protecting your privacy and being 
transparent about how we collect and use your personal information. 
As a trustee of the Trust, we need to collect and use personal data about you to fulfil our 
statutory, legal, and regulatory obligations. This privacy notice explains what information we 
collect, how we use it, who we share it with, and your rights. 
 
Who We Are 
 
Knowledge Schools Trust is a charitable company limited by guarantee. As a trustee (and 
company director), you are part of the governance structure of the Trust. 
The Trust is the "data controller" for your personal data, meaning we are responsible for 
deciding how and why your data is processed. 
Our Fundraising arm is Knowledge Schools Foundation Trust (KSFT) Company 
number 07292254 
 
Data Protection Officer 
 
Our Data Protection Officer (DPO) oversees data protection compliance. You can contact the 
DPO: 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
 
What Information Do We Collect About You? 
 
We collect and process the following personal data about you: 
 
Personal Details 

• Full name (including any previous names) 

• Residential address 

• Service address (if different from residential) 

• Date of birth 

• Contact details (telephone, email) 

• Nationality and country of residence 

mailto:dpo@ks-t.org
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Trustee Appointment Information 
• Date of appointment 

• Date of resignation or retirement (if applicable) 

• Method of appointment 

• Term of office 

• Role and responsibilities (e.g., Chair, Vice-Chair, committee chair) 

• Committee memberships 

Board and Committee Participation 
• Attendance records at Board and committee meetings 

• Minutes of meetings (where you are named) 

• Contributions to discussions and decisions 

• Reports and papers you provide 

• Training and development records 

Declarations and Disclosures 
• Business and pecuniary interests 

• Related party transactions 

• Conflicts of interest 

• Relationships with Trust employees, other trustees, or suppliers 

• Political affiliations (where relevant) 

• Other trustee or director appointments 

Vetting and Safeguarding 
• DBS check details (where applicable) 

• Section 128 direction check outcomes 

• Disqualification from charity trusteeship checks 

• Identity verification documents (passport, driving licence) 

Skills and Expertise 
• Skills audit information 

• Professional background and qualifications 

• Expertise and areas of specialism 

• Previous trustee or director experience 
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Financial Information 
• Bank details (for payment of expenses, if applicable) 

• Records of expenses claimed 

Communication Records 
• Correspondence with the Trust 

• Email communications 

• Documents and reports you provide 

Images 
• Photographs for governance publications or Trust materials 

• CCTV footage when visiting Trust or academy sites 

Why Do We Process Your Data? 
 
We use your personal information for the following purposes: 
 
Legal and Statutory Compliance 

• To comply with the Companies Act 2006 (registration of directors) 

• To comply with charity law (if the Trust is a charity) 

• To meet Academies Financial Handbook requirements 

• To fulfil Department for Education (DfE) reporting requirements 

• To meet our Articles of Association 

Governance and Oversight 
• To enable effective strategic leadership and governance of the Trust 

• To facilitate Board and committee meetings 

• To document governance decisions and accountability 

• To communicate about Trust matters 

Transparency and Accountability 
• To publish statutory information about trustees 

• To ensure transparency in governance (public accountability) 

• To maintain public registers (Companies House, GIAS) 

Conflict of Interest Management 
• To identify, declare, and manage conflicts of interest 

• To ensure proper governance of related party transactions 

• To maintain a register of interests 
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Safeguarding 
• To ensure trustees are suitable for their role 

• To comply with safer governance requirements 

Training and Development 
• To identify training needs 

• To ensure statutory training is completed (e.g., safeguarding) 

• To support trustee development 

Financial Management 
• To process expense claims (if applicable) 

Our Legal Basis for Processing Your Data 
 
We process your personal data under the following lawful bases: 
 

• Legal obligation: To comply with the Companies Act 2006, charity law (if applicable), 

the Academies Financial Handbook, and education legislation 

• Public task: To enable effective governance and strategic oversight of education, 

which is a function carried out in the public interest 

• Legitimate interests: For transparency, accountability, and effective governance 

For special category data (if any), we rely on: 
• Substantial public interest: For safeguarding and governance functions 

For criminal records data (DBS checks, Section 128 checks), we process this: 
• To meet legal obligations: For safeguarding compliance and statutory governance 

requirements 

Who We Share Your Data With 
 
We are required to share your information with the following organizations: 
 
Companies House 
As a trustee of a charitable company, you are a company director. We must provide the 
following information to Companies House, which is published on the public register: 

• Full name 

• Service address (this can be the Trust address rather than your home address) 

• Residential address (not shown on the public register but held by Companies House) 

• Date of birth (month and year only shown publicly; full date of birth held by Companies 

House) 

• Nationality 
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• Country of residence 

• Occupation 

• Date of appointment 

• Date of resignation (if applicable) 

More information: https://www.gov.uk/guidance/company-directors-registration-
requirements 
 
The Charity Commission  
If the Trust is a registered charity, we must provide trustee information to the Charity 
Commission, which is published on the public Charity Register: 

• Full name 

• Date of appointment 

• Date of resignation (if applicable) 

More information: https://www.gov.uk/guidance/how-to-register-your-charity-cc21b 
Department for Education (DfE)  
 
We must provide information about trustees to the DfE via Get Information About Schools 
(GIAS), including: 

• Full name 

• Date of appointment 

• Date of resignation (if applicable) 

• Role and responsibilities 

The DfE uses this data for oversight, accountability, and policy development. 
More information: https://www.gov.uk/guidance/get-information-about-schools 
Public Disclosure (Trust Website) 
 
In line with transparency requirements, we publish the following information on the Trust 
website: 

• Your name 

• Role (trustee, chair, committee memberships) 

• Declared business and pecuniary interests 

• Attendance at Board meetings 

This ensures public accountability and transparency in Trust governance. 
Trust Stakeholders 

• Academy governing bodies (for communication and collaboration) 

• Trust Members (for reporting and accountability) 

https://www.gov.uk/guidance/company-directors-registration-requirements
https://www.gov.uk/guidance/company-directors-registration-requirements
https://www.gov.uk/guidance/how-to-register-your-charity-cc21b
https://www.gov.uk/guidance/get-information-about-schools
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Professional Advisors and Service Providers 
• Clerking and governance support providers 

• Legal advisors (solicitors, barristers) 

• External auditors 

• Governance software providers (under data processing agreements) 

Regulatory and Inspection Bodies 
• Ofsted (during inspections) 

• Education & Skills Funding Agency (ESFA) (for compliance and audits) 

• Information Commissioner's Office (ICO) (if required) 

We ensure appropriate safeguards and data processing agreements are in place with third-
party processors. 
 
How Long Do We Keep Your Data? 
 
We retain trustee data for the following periods: 
 
During Your Tenure 

• All trustee records are maintained while you are a serving trustee 

After Your Tenure Ends 
• Appointment and personal details: 6 years after your tenure ends 

• Board minutes and papers: Permanently retained (for governance accountability and 

historical record) 

• Register of interests: 6 years after your tenure ends 

• Training records: 6 years after your tenure ends 

• DBS and vetting information: As per safeguarding guidance 

• Expenses records: 6 years (in line with financial records retention) 

Some information (e.g., your name and dates of service) will remain on public registers 
(Companies House, Charity Commission) indefinitely as part of the organization's historical 
record. 
After retention periods expire, data held by the Trust is securely deleted or destroyed. 
 
Your Data Protection Rights 
You have the following rights under data protection law: 
 
Right to Be Informed 
You have the right to know how we use your personal data (provided by this notice). 
 
Right of Access (Subject Access Request) 
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You can request a copy of the personal data we hold about you. Contact our Data Protection 
Officer using the details above. We will respond within one month. 
 
Right to Rectification 
You can request that we correct any inaccurate or incomplete data about you. You should 
also update Companies House and the Charity Commission directly if your registered details 
change. 
 
Right to Erasure 
In certain circumstances, you can request deletion of your personal data. However, this right 
is significantly limited for trustees because: 

• We have legal obligations to retain governance records 

• Public registers (Companies House, Charity Commission) are permanent 

• Transparency requirements necessitate publishing trustee information 

Right to Restrict Processing 
You can request that we restrict processing of your data in certain circumstances. 
 
Right to Data Portability 
You have the right to receive certain data in a portable format. 
 
Right to Object 
You can object to processing based on legitimate interests. However, we may continue 
processing if we have compelling legitimate grounds (such as legal obligations for 
governance transparency and public accountability). 
 
Right to Withdraw Consent 
Where processing is based on consent, you can withdraw consent at any time. 
 
Exercising Your Rights 
To exercise any of these rights, contact our Data Protection Officer: 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
Please note: Many of your rights are limited by our legal obligations to publish and retain 
governance information. We are required to maintain public registers and ensure 
transparency in governance. 
 
Publication of Trustee Information 
As a trustee of a Multi Academy Trust (and company director), certain information about you 
is publicly available: 
 
Companies House Public Register 
Your name, service address, date of birth (month/year), nationality, and appointment dates 
are published. 
 
Charity Commission Public Register (if applicable) 
Your name and appointment dates are published. 

mailto:dpo@ks-t.org
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Trust Website 
We publish your name, role, committee memberships, declared interests, and attendance 
records. 
 
GIAS (Get Information About Schools) 
Your name and role are published on the DfE's public database. 
This publication is a legal requirement and is considered processing for the legal 
obligation and public task lawful bases. 
 
Data Security 
We take the security of your personal data seriously. Security measures include: 

• Secure IT systems with password protection and encryption 

• Restricted access to Board papers and trustee information 

• Secure email and file-sharing systems 

• Secure storage of paper records in locked cabinets 

• Confidential disposal (shredding) 

• Data processing agreements with third-party providers 

• Cybersecurity measures (firewalls, anti-virus, regular updates) 

Confidentiality and Your Responsibilities 
 
As a trustee, you have access to confidential and sensitive information about the Trust, its 
academies, staff, and pupils. You must: 
 

• Keep confidential information secure 

• Not disclose personal data inappropriately 

• Comply with data protection law when accessing or processing personal data 

• Report any data breaches or security concerns immediately 

Conflicts of Interest 
You have a duty to declare any conflicts of interest. We process information about your 
business interests, relationships, and other appointments to manage conflicts effectively and 
ensure proper governance. 
 
Changes to This Privacy Notice 
We may update this privacy notice from time to time to reflect changes in law or practice. 
The current version will always be available on our website 
at https://www.knowledgeschoolstrust.org. 
 
Complaints 

https://www.knowledgeschoolstrust.org/
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If you have concerns about how we process your personal data, please contact our Data 
Protection Officer.  
Name: Craig Nightingale 
Email: dpo@ks-t.org  
Last updated: November 2025 
 

 

6. Privacy Notice for Job Applicants 

Introduction 
 
Knowledge Schools Trust ("the Trust") is committed to protecting your privacy and being 
transparent about how we collect and use information about you during the recruitment 
process. 
This privacy notice explains how we process your personal data when you apply for a job 
with the Trust or any of its academies. 
 
Who We Are 
 
Knowledge Schools Trust is the "data controller" for your personal data. This means we are 
responsible for deciding how and why your data is processed. 
 
Data Protection Officer 
 
Our Data Protection Officer (DPO) oversees data protection compliance. You can contact the 
DPO: 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
 
What Information Do We Collect About You? 
 
During the recruitment process, we may collect the following personal data: 
 
Application Information 

• Full name and title 

• Contact details (address, telephone, email) 

• Date of birth 

• National Insurance number 

• CV/resume 

• Covering letter 

• Application form responses 

mailto:dpo@ks-t.org
mailto:dpo@ks-t.org
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Qualifications and Experience 
• Educational qualifications and certificates 

• Professional qualifications and registrations 

• Employment history and experience 

• Training and development records 

References 
• Names and contact details of referees 

• References provided by your current and previous employers 

• Professional references 

Right to Work 
• Proof of identity (passport, birth certificate, driving licence) 

• Proof of right to work in the UK (visa, immigration documents) 

• Proof of address 

Professional Registration 
• Teaching qualification status (QTS, QTLS) 

• Professional registration numbers 

• Prohibition from teaching checks (for teaching roles) 

• Section 128 checks (for leadership roles) 

Safeguarding and Vetting 
• Disclosure and Barring Service (DBS) check application and outcome 

• Overseas criminal records checks (if applicable) 

• Self-declaration of criminal convictions 

• Disqualification by association information (where relevant) 

Assessment and Interview Information 
• Interview notes and scores 

• Assessment task outcomes 

• Observations or presentations 

• Selection panel feedback 

Equality and Diversity (optional) 
• Ethnicity, gender, disability status, religion (for monitoring purposes only - not used in 

selection decisions) 
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Medical Information (if offered the role) 
• Pre-employment health questionnaire 

• Occupational health assessment 

• Information about disabilities and reasonable adjustments 

Other Information 
• Information from your social media profiles (if you provide links) 

• Information obtained through online searches (for safeguarding purposes) 

Why Do We Process Your Data? 
 
We use your personal data for the following purposes: 
 
Recruitment and Selection 

• To assess your suitability for the role 

• To verify your qualifications and experience 

• To contact you about your application 

• To arrange and conduct interviews 

• To decide on your application 

Pre-Employment Checks 
• To verify your identity and right to work in the UK 

• To obtain references from current and previous employers 

• To conduct safeguarding checks (DBS, prohibition checks, Section 128 checks) 

• To assess your fitness to work (occupational health) 

Legal and Regulatory Compliance 
• To comply with safer recruitment requirements 

• To meet our statutory safeguarding duties 

• To comply with employment law and the Equality Act 2010 

• To prevent illegal working 

Equal Opportunities Monitoring 
• To monitor the effectiveness of our recruitment process 

• To ensure equal opportunities and fair treatment 

• To identify and address any discrimination 

Record Keeping 
• To maintain records of our recruitment process 
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• To respond to any queries or complaints about recruitment 

• To defend legal claims 

Our Legal Basis for Processing Your Data 
 
We process your personal data under the following lawful bases: 

• Legitimate interests: To conduct recruitment and assess your suitability for the role 

• Legal obligation: To comply with employment law, safeguarding duties, and right to 

work requirements 

• Consent: For some processing (e.g., obtaining references before offering a role, 

processing certain sensitive information) 

For special category data (such as health information, disability, ethnicity, religion), we rely 
on: 

• Explicit consent: For equality monitoring (voluntary) 

• Employment, social security, and social protection law: For pre-employment health 

assessments 

• Substantial public interest: For safeguarding checks 

For criminal conviction data (DBS checks), we process this information: 
• To meet legal obligations: For safer recruitment and safeguarding compliance 

Who We Share Your Data With 
 
We may share your personal data with: 
 
Referees 

• Your current and previous employers (with your consent) 

• Professional referees you have provided 

Vetting and Checking Services 
• Disclosure and Barring Service (DBS) 

• Teaching Regulation Agency (for prohibition checks) 

• UK Visas and Immigration (for right to work verification) 

Recruitment Agencies 
• If you applied through a recruitment agency, we would share information with them 

Occupational Health Providers 
• For pre-employment health assessments (if you are offered the role) 

Panel Members and Interviewers 
• Staff involved in the recruitment process (HR, line managers, selection panel 

members) 
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Legal and Professional Advisors 
• Solicitors or HR consultants (if required for legal compliance or advice) 

We do not share your data with any other third parties unless required by law. 
 
How Long Do We Keep Your Data? 
Successful Applicants 
If your application is successful, the information you provide during the recruitment process 
will be retained and become part of your employment record. Please see the Staff Privacy 
Notice for details. 
 
Unsuccessful Applicants 
 
If your application is unsuccessful, we will retain your personal data for 6 months after the 
recruitment process ends. This allows us to: 

• Respond to any queries or feedback requests about the recruitment process 

• Consider you for other suitable vacancies (if you have indicated interest) 

• Defend any legal claims related to the recruitment process 

After 6 months, your data will be securely deleted or destroyed. 
 
Asking Us to Keep Your Details 
If you would like us to keep your details on file for future vacancies, we will seek your consent 
and retain your information for up to 12 months. You can withdraw your consent at any time 
by contacting us. 
 
Automated Decision-Making 
We do not use automated decision-making or profiling in our recruitment process. Human 
recruiters and panel members make all shortlisting and selection decisions. 
 
Your Data Protection Rights 
You have the following rights under data protection law: 
 
Right to Be Informed 
You have the right to know how we use your personal data (provided by this notice). 
 
Right of Access (Subject Access Request) 
You can request a copy of the personal data we hold about you. Contact our Data Protection 
Officer (dpo@ks-t.org). We will respond within one month. 
 
Right to Rectification 
You can request that we correct any inaccurate or incomplete data about you. 
 
Right to Erasure 
You can request that we delete your personal data. However, this right is limited where we 
need to retain data for legal reasons (e.g., to defend a legal claim). 
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Right to Restrict Processing 
You can request that we restrict the processing of your data in certain circumstances. 
 
Right to Data Portability 
You have the right to receive the personal data you provided to us in a structured, commonly 
used, machine-readable format. 
 
Right to Object 
You can object to processing based on legitimate interests. 
 
Right to Withdraw Consent 
Where we process your data based on your consent (e.g., for equality monitoring or 
contacting referees before offering a role), you can withdraw your consent at any time. This 
will not affect the lawfulness of processing before withdrawal. 
 
Exercising Your Rights 
To exercise any of these rights, contact our Data Protection Officer: 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
 
Withdrawing Your Application 
If you wish to withdraw your application at any stage, please contact the HR team or the 
person named in the job advert. We will stop processing your data for recruitment purposes 
and securely delete it within 6 months (unless you ask us to keep your details for future 
vacancies). 
 
Data Security 
 
We take the security of your personal data seriously. Security measures include: 
 

• Password-protected IT systems and secure email 

• Restricted access to recruitment data (only those involved in the process) 

• Secure storage of paper records in locked cabinets 

• Confidential disposal (shredding) 

• Data processing agreements with third-party providers (e.g., DBS, occupational health) 

Overseas Applicants 
If you are applying from outside the UK, your data may be transferred internationally. We will 
ensure appropriate safeguards are in place for any international transfers. 
 
Changes to This Privacy Notice 
We may update this privacy notice from time to time. The current version will always be 
available on our website at https://www.knowledgeschoolstrust.org. 
 
Complaints 

mailto:dpo@ks-t.org
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If you have concerns about how we process your personal data during recruitment, please 
contact our Data Protection Officer (dpo@ks-t.org).  
 
Last updated: November 2025 
 

 

7. Privacy Notice for Visitors 

Introduction 
 
Knowledge Schools Trust ("the Trust") and its academies are committed to protecting the 
privacy of all visitors to our sites. 
This privacy notice explains how we collect, use, and protect personal information about 
visitors to our Trust offices and academy sites. 
 
Who We Are 
 
Knowledge Schools Trust is the "data controller" for your personal data. This means we are 
responsible for deciding how and why your data is processed. 
 
Data Protection Officer 
 
Our Data Protection Officer (DPO) oversees data protection compliance. You can contact the 
DPO: 
Name: Craig Nightingale 
Email: dpo@ks-t.org  
 
What Information Do We Collect About You? 
 
When you visit our Trust offices or academy sites, we may collect the following personal 
data: 
 
Visitor Sign-In Information 

• Your name 

• Your organization or company 

• Your contact details (phone number, email address) 

• The purpose of your visit 

• Who you are visiting 

• Date and time of arrival and departure 

• Vehicle registration number (if applicable) 

Identification 

mailto:dpo@ks-t.org
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• Proof of identity (if required for safeguarding or security purposes) 

• Visitor badge number 

 
Health and Safety Information 

• Emergency contact details (for longer visits or site tours) 

• Information about any disabilities or access requirements 

• Health and safety induction records 

Images and CCTV 
• CCTV footage captured on our premises 

• Photographs (if attending events or taking part in activities) 

Safeguarding Checks (where applicable) 
• DBS check information (for regular or prolonged visitors, such as contractors or 

volunteers) 

Why Do We Collect Your Information? 
 
We collect and use visitor information for the following purposes: 
 
Security and Safeguarding 

• To know who is on site at all times 

• To protect the safety and welfare of pupils, staff, and visitors 

• To comply with our safeguarding duties 

• To manage access to our premises 

Health and Safety 
• To ensure compliance with health and safety legislation 

• To manage emergency evacuations 

• To contact you or your emergency contact in case of an incident 

Site Management 
• To manage visitor access and appointments 

• To direct you to the appropriate person or location 

• To monitor visitor traffic 

Legal Obligations 
• To comply with health and safety law 

• To meet safeguarding requirements 

Our Legal Basis for Processing Your Data 
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We process your personal data under the following lawful bases: 
 

• Legitimate interests: To maintain security and safety on our premises 

• Legal obligation: To comply with health and safety and safeguarding legislation 

• Consent: For photographs or where you voluntarily provide additional information 

For special category data (such as health or disability information), we rely on: 
• Explicit consent: Where you choose to share this information 

• Vital interests: To protect your health or safety in an emergency 

Who We Share Your Information With 
 
We do not routinely share visitor information with third parties. However, we may share your 
data: 

• Emergency services: In the event of an incident or emergency 

• Health and Safety Executive or local authority: If required for investigations or 

compliance 

• Third-party contractors: For visitor management systems (under data processing 

agreements) 

• Police or law enforcement: If required by law or for safeguarding reasons 

CCTV 
 
CCTV cameras operate in and around our premises for security and safeguarding purposes. 
Clear signage indicates where CCTV is in operation. CCTV footage is: 

• Stored securely with restricted access 

• Retained for up to 30 days (unless required for investigation) 

• Used only for legitimate purposes (security, safeguarding, crime prevention) 

• Shared with police or law enforcement if required 

If you wish to request access to CCTV footage of yourself, please contact our Data 
Protection Officer (dpo@ks-t.org). 
 
How Long Do We Keep Your Information? 
 
We retain visitor information for the following periods: 

• Visitor sign-in records: Typically, 6 months to 1 year (for health and safety purposes) 

• CCTV footage: Up to 30 days (unless required for an investigation) 

• Safeguarding records (for regular visitors/volunteers): In line with safeguarding 

guidance 
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After these periods, your data is securely deleted or destroyed. 
 
Your Data Protection Rights 
You have the following rights under data protection law: 
 
Right to Be Informed 
You have the right to know how we use your personal data (provided by this notice). 
 
Right of Access (Subject Access Request) 
You can request a copy of the personal data we hold about you (e.g., CCTV footage). Contact 
our Data Protection Officer. We will respond within one month. 
 
Right to Rectification 
You can request that we correct any inaccurate data about you. 
 
Right to Erasure 
In certain circumstances, you can request that we delete your personal data. However, we 
may need to retain data for legal or health and safety reasons. 
 
Right to Restrict Processing 
You can request that we restrict the processing of your data in certain circumstances. 
 
Right to Object 
You can object to processing based on legitimate interests. 
 
Right to Withdraw Consent 
Where we process your data based on consent (e.g., photographs), you can withdraw 
consent at any time. 
 
Exercising Your Rights 
To exercise any of these rights, contact our Data Protection Officer: 
Name: Craig Nightingale 
Email: dpo@ks-t.org 
 
Data Security 
 
We take the security of your personal data seriously. Security measures include: 
 

• Secure visitor management systems 

• Restricted access to visitor records 

• Secure CCTV systems with access controls 

• Confidential disposal of visitor records (shredding) 

• Data processing agreements with third-party providers 

Photographs and Images 
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If you attend an event or activity where photographs are being taken, we will inform you and, 
where appropriate, seek your consent. You can decline to be photographed or ask for images 
to be deleted. 
 
Changes to This Privacy Notice 
We may update this privacy notice from time to time. The current version will always be 
available on our website at https://www.knowledgeschoolstrust.org or at reception. 
 
Complaints 
If you have concerns about how we process your personal data, please contact our Data 
Protection Officer (dpo@ks-t.org).  
 
Last updated: November 2025 

 
 

8. Privacy Notice for Fundraising  

Introduction 
 
Knowledge Schools Trust ("the Trust") and its academies are committed to protecting the 
privacy of all visitors to our sites. 
This privacy notice explains how we collect, use, and protect personal information about for 
use in Fundraising and is shared with our partner organisation the Knowledge Schools 
Foundation Trust (KSFT). KSFT also has its own Data Privacy Notice that governs its use and 
management of data.  
 
Who We Are 
 
Knowledge Schools Trust is the "data controller" for your personal data. This means we are 
responsible for deciding how and why your data is processed. 
 
Data Use for Fundraising 
 
As a Multi Academy Trust and registered charity, we may seek to raise additional funds to 
support projects, resources, and improvements that benefit our pupils and wider school 
community. To do this, we may contact parents, carers, alumni, staff, governors, trustees, 
and friends of the Trust about fundraising campaigns, voluntary contributions, events, and 
related initiatives. 
 
Types of Data Used 
 
For fundraising purposes, we may process: 

• Your name and contact details (address, email, phone) 

• Your relationship with the Trust or individual academies 

• Details of previous donations or support (where appropriate) 
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• Your communication preferences 

Legal Bases for Processing 
 
We process your data for fundraising on the following lawful bases: 
 

• Legitimate interests: To raise funds to enhance the education and experiences we 

provide (after considering any impact on your rights and freedoms) 

• Consent: For certain forms of fundraising (e.g., direct marketing by email/SMS), we 

will only contact you if you have given explicit consent, which you can withdraw at any 

time. 

Opt-Out and Your Rights 
• You can opt out of fundraising communications at any time by contacting our Data 

Protection Officer via dpo@ks-t.org or by following the instructions included in our 

fundraising messages. 

• We will not share your personal data with third parties for their fundraising or 

marketing purposes other than with KSFT.  

• We will always respect your privacy and communication preferences. 

Sharing and Security 
Your data will only be used by authorised Trust staff or contractors (e.g., fundraising 
platforms working under our instructions and in compliance with data protection law). 
We do not buy, sell, or swap fundraising data with third parties. 
 
Questions and More Information 
For any questions about how your data is used for fundraising, or to change your 
preferences, please contact our Data Protection Officer on dpo@ks-t.org 
 
 
End of Privacy Notices Document 
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